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Terms and Conditions

Attendance and Timekeeping

· If you know in advance that your child will be unable to attend please go to the LMS website and fill in our online absence form.  If you are unable to do this then please call the LMS office on 020 7091 1240 or email d.adams@lambethmusic.co.uk by 5pm on Friday afternoon.  If you need to contact the Tippett Music Centre on Saturdays please call 07890 369 378.
· If anyone other than the named parent/carer is to collect your child, we must be informed in writing. 
· If you would like your child to leave unaccompanied you must inform us in writing and complete an ACCESS ALL AREAS form (available at the TMC reception)
· For safety reasons parents/carers must come into the music centre every Saturday to sign their child in and out. Parents must also sign in and out of the canteen area.
· Parents/Carers must ensure that their child is brought to the Centre and collected on time.  
· If your child does not attend at least eight of the ten sessions each term (without prior notification and good reason) their place may be withdrawn and given to a different child on our waiting list.
· PAYMENT WILL NOW BE REQUIRED BEFORE THE START OF EACH TERM IN ORDER TO SECURE YOUR CHILD’S LESSSON FOR THAT TERM. 
Fees
· Reduced fees are available for those children who receive Free School Meals. To apply please complete a Free School Meals Form (available at the TMC reception or on our website). You will need to re-apply for this each September.
· If your child doesn’t receive Free School Meals you may be eligible to receive an LMS Bursary if you have financial concerns. Form available on our website.  You will need to reapply for this bursary each September. 
Instrument Hire

· We also offer an instrument hire service, subject to availability, at a termly fee.

· Details of Assisted Instrument Purchase Scheme are available at the TMC reception and on our website
Notice Period

· If your child doesn’t wish to continue with a particular class or ensemble we must receive a half term’s notice (6 weeks), otherwise you will be charged 50% of the termly fee for that class/ensemble.  This is extremely important so that we can timetable and plan ahead for the next term.  Thank you for your understanding.
Signed:




Date:

PLEASE PRINT NAME: ____________________________________________________
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